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June 2016 

CPC Issue 4 

 
Release 1.4.6 of NSIPS deployed the weekend of June 25-26, 2016 established new features for 
the CPC role for the active duty component. CPC’s now have the ability to create Honors and 
Awards, Personnel Qualification Standards (PQS) and Administrative Remarks (temporary or per-
manent).  These three components will be electronically routed to all Personnel Supervisors with-
in a servicing Personnel Support Detachment (PSD) /Customer Service Detachment (CSD) for veri-
fication. 
 
In addition personnel with the CPC role will be able to update and save member Address and 
Phone and Member Screening data to record whether a member’s Family Care Plan information 
is on file. These two components may be updated  without PSD/CSD verification. 
 
For guidance on how to create a CPC user account, please see WNFY CPC - # 1 Completion of 
NSIPS SAAR Form for the process to create a SAAR requesting CPC user access within the NSIPS 
environment. For guidance on previously provided functionality for the CPC role, see CPC - #2 
NSIPS ESR Page Access and CPC -  #3 Activity Report. These may be found on the NSIPS splash 
page at the following link:  https://nsipsprod.nmci.navy.mil. 
 
 
 
 

What’s New for You?   
Command PASS Coordinator (CPC) Role -

Phase II - New Features 

2. Select the  

Command PASS  

Coordinator from 

the drop down and  

Logon.   

1. After receiving 

CPC account  

access, sign into 

NSIPS via the splash 

page.  
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What’s New for You?   
Command PASS Coordinator (CPC) Role -

Phase II - New Features 

2. On the Personnel 

Maintenance screen, 

select the Use folder  

under the  

Address and Phone 

Folder. 

Menu Navigation for 

Updating Member 

Address and Phone 

1. Click Personnel 

Maintenance. 
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What’s New for You?   
Command PASS Coordinator (CPC) Role -

Phase II - New Features 

4. Enter the  

Member’s 9 digit  

Social Security  

Number in the Empl 

ID field and select 

Search. 

3. Select Address and 

Phone. 
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What’s New for You?   
Command PASS Coordinator (CPC) Role -

Phase II - New Features 

5. Example of the  

Address and Phone 

page for a Member. 
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What’s New for You?   
Command PASS Coordinator (CPC) Role -

Phase II - New Features 

2. On the Personnel 

Maintenance screen, 

select the Use folder  

under the  

Miscellaneous Folder. 

Menu Navigation for 

Updating Honors and 

Awards 

1. Click Personnel 

Maintenance. 
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What’s New for You?   
Command PASS Coordinator (CPC) Role -

Phase II - New Features 

4. Enter the  

Member’s 9 digit  

Social Security  

Number in the Empl 

ID field and select 

Search. 

3. Select Honors and 

Awards. 
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What’s New for You?   
Command PASS Coordinator (CPC) Role -

Phase II - New Features 

5. Example of the 

Honors and Awards 

Summary page for a 

Member. 
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What’s New for You?   
Command PASS Coordinator (CPC) Role -

Phase II - New Features 

Menu Navigation for 

updating  

Administrative  

Remarks, Personnel 

Qualification  

Standards (PQS), and 

Member Screening. 

1. From the Menu, 

select Electronic  

    Service Record. 
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What’s New for You?   
Command PASS Coordinator (CPC) Role -

Phase II - New Features 

2. Under the Use 

folder, you have the 

option to select Ad-

ministrative Remarks, 

PQS, or Member 

Screening. 
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What’s New for You?   
Command PASS Coordinator (CPC) Role -

Phase II - New Features 

1. For a Personnel  

Supervisor within a 

servicing PSD/CSD to 

verify actions taken 

by the CPC for Hon-

ors and Awards, PQS, 

and Administrative 

Remarks, log into 

your NSIPS account.   

WNFY CPC—Issue 4 

2. Under your NSIPS 

Tasks/Notifications 

tab, select the action 

you wish to verify. 
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What’s New for You?   
Command PASS Coordinator (CPC) Role -

Phase II - New Features 

3. The Member’s 

name will appear as a 

link on the appropri-

ate Verification  

Dashboard. Select 

the Member’s name.  

WNFY CPC—Issue 4 

4. Review the infor-

mation submitted, 

select the Verified 

checkbox, and select 

Save. 
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What’s New for You? 

Produced by the Sea Warrior Program (PMW 240) Enterprise Change Management (ECM) Team 
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PMW 240 manages a complex portfolio of information  

technology (IT) systems to support Navy human resource  

management, criminal justice, safety center, fleet support, afloat 

business applications, Navy and DoD portfolio  

management, DON administration, and joint aviation aircraft 

scheduling. 

  

Distribution Statement C:  Distribution authorized to U. S  

Government Agencies and their contractors.  Other requests for 

this document shall be referred to PMW 240 Enterprise Change 

Management.  

 

This communications product is  

prepared by the PMW 240 Enterprise Change Management (ECM) 

team. 

As always feel free to contact us directly with any questions or 

comments. 

   

 

 

Ms. Kristie Thomas, PMW 240  

Enterprise Change Management  

Manager 

     Email:  kristie.thomas@navy.mil 

     Phone:  504-697-4535 

 

 

 

June 2016 

 

For more information contact:    PERS 2 - Ron Ates, 901-874-4363, ron.ates@navy.mil; 

PERS 2 - Wayne Ross 901-874-2179, wayne.ross@navy.mil;  NSIPS - Rick Serviss 504-697-3578, Richard.serviss@navy.mil 

Remember that the 

Administrative  

Remarks, Honors and 

Awards, and the Per-

sonnel Qualification 

Standards will be 

electronically routed 

for verification. 

Remember that the  

Member Address and 

Phone and the Mem-

ber Screening data to 

record Family Care 

Plan information may 

be updated without 

PSD/CSD verification. 


